
�

AutoSimply’s Manufacturing Order M/F 5.4

Copyright 2007, AutoSimply Company Ltd.

User’s Manual



�

Table of Contents

Part 1 – Module Setup

SM-01  Account Sets ………................    4 – 5

SM-02  Options ……………..…….…… 6 – 7

Part 2 – Master Files Maintenance

MM-01  Production Area …..………......  8 – 10

MM-02  Resource Master …………….. 11 – 12
MM-03  Tool Types …………............... 13 – 14

MM-04  Tool Master ……….….. ……... 15 – 16

MM-05  Work Center Master …………. 17 – 20

MM-06  Operation ………...…………… 21 – 22

Part 3 – Transaction Operations

OM-01  Product Standard Costs ….....… 23 – 24

OM-02  Component Standard Costs ….. 25 – 26

OM-03  ACCPAC Standard Costs …….. 27 – 28

OM-04  Bill of Material Maintenance ….. 29 – 33

OM-05  Copy BOM Costs ………………. 34 – 35

OM-06  Alternative BOM Codes ……….. 36 – 37

OM-07  Substitute Item Maintenance …. 38 – 39
OM-08  Manufacturing Order Entry ….... 40 – 43

OM-09  MO Child Orders……………...... 44 – 45

OM-10  MO Subcontract Orders ………. 46 – 47

OM-11  MO Purchase Orders …………. 48 – 49



�

Table of Contents

Part 3 – Transaction Operations

OM-12  Release of MO …………….....… 50 – 51

OM-13  Manufacturing Issuance ………. 52 – 53

OM-14  Manufacturing Return …………. 54 – 55

OM-15  Manufacturing Receipt ………… 56 – 57

OM-16  WIP Allocation ………………….. 58 – 59

OM-17  WIP Scrap ………………………. 60 – 61

OM-18  MO Closeout ……………………. 62 – 63
OM-19  MO Resource Consumption …... 64 – 65

OM-20  MO Tool Consumption ………… 66 – 67



�

SM-01 Account Set Maintenance (1 of 2)

� Objective: To define the G/L accounts 
used by AutoSimply M/F.  This enhances 
the Account Set table of ACCPAC I/C.

� User: System Administrator

� Prerequisites: I/C Account Set, G/L 
Accounts

� Path: ACCPAC\ Manufacturing\ M/F 
Setup\ Account Sets
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SM-01 Account Set Maintenance (2 of 2)

1. Select the I/C account set to maintain 
by clicking on the Account Set code
search button

2. Select the G/L account to use for Work 
in Progress (WIP) costs

3. Select the G/L account to use for 
applied Setup Labor costs

4. Select the G/L account to use for 
applied Run Labor costs

5. Select the G/L account to use for 
applied Subcontract costs

6. Select the G/L account to use for 
applied Overhead costs

7. For future enhancement
8. For future enhancement

9. Click on the Save button to post 
changes made to the account set record
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SM-02 Options Maintenance (1 of 2)

� Objective: To maintain the number series 
for M/F transaction records

� User: System Administrator

� Prerequisites: None

� Path: ACCPAC\ Manufacturing\ M/F 
Setup\ Options
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SM-02 Options Maintenance (2 of 2)

1. Enter Prefix and the next number for 
MO

2. Enter prefix and the next number for 
Issuance

3. Enter prefix and the next number for 
Return

4. Enter prefix and the next number for 
Receipt

5. Enter prefix and the next number for 
Allocation

6. Enter prefix and the next number for 
Scrap

7. Click on the Save button to post 
changes made to the setup
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MM–01  Production Area Maintenance (1 of 3)

� Objective: To maintain or edit M/F 
Production Areas.  User access rights are 
also defined in this window.

� User: System Administrator

� Prerequisites: I/C Location

� Path: ACCPAC\ Manufacturing\ M/F 
Masters\ Production Area Master



	

MM–01  Production Area Maintenance (2 of 3)

1. Create a new Area Code by clicking on 
the New icon.     

2. Enter a description for the production 
area.

3. Determine production area type.  
a) Internal – Production area is internal.
b) Subcontract – Area is representing 

subcontractors
4. Option to key in production area 

information such as address, contact 
person, contact information, etc.

5. Enter the ACCPAC I/C location 
associated to the Production Area.

Continued on the next page…
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MM–01  Production Area Maintenance (3 of 3)

6. Click on the Security Tab folder in order 
to define area security rights.

7. Add user ID 
8. Click on the Save button.

Note:

� It is necessary to maintain at least one 
M/F Production Area in AutoSimply.

� Production area security rights are 
considered for Issuance, Returns, 
Allocation and Scrap transactions.  It 
does not apply to MO Entry. 
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MM-02  Resource Master Maintenance (1 of 2)

� Objective: To maintain or edit resources 
used in production costing.  Resources 
can be assigned later to work centers.

� User: System Administrator

� Prerequisites: None

� Path: ACCPAC\ Manufacturing\ M/F 
Masters\ Resource Master
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MM-02  Resource Master Maintenance (2 of 2)

1. Click on the New icon to create a new 
resource record

2. Enter a description for the resource
3. Indicate the status for the resource.

a) Active – Resource is in use

b) Inactive – Resource is inactive

c) Discontinued – Resource has been 
discontinued and should not be used

4. Select the appropriate resource type.
a) Setup Labor – Cost is incurred at setup

b) Run Labor – Cost is related to actual 
processing run s

c) Overhead – Cost is a production 
overhead (e.g. rent, utilities, etc.)

5. Select the proper unit of measure
6. Enter the standard unit cost Option to 

enter a text description of the resource

7. Option to enter text comments
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MM-03 Tool Type Maintenance (1 of 2)

� Objective: To maintain or edit tool types 
used to group individual tools.  Tool types 
are assigned to work centers for 
production costing purposes.

� User: System Administrator

� Prerequisites: None

� Path: ACCPAC\ Manufacturing\ M/F 
Masters\ Tool Type
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MM-03 Tool Type Maintenance (2 of 2)

1. Click on the New button to create a new 
tool type record

2. Enter a description for the tool type
3. Select the status of the tool type.

a) Active – Tool type is in use

b) Inactive – Tool type is not currently in 
use

c) Discontinued – Tool type has been 
deactivated and cannot be used

4. Enter a unit of measure for tool

5. Enter a standard unit cost for the tool

6. Option to enter a text comment for the 
tool type

7. Click on Save to post changes made to 
the tool type.
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MM-04 Tool Master Maintenance (1 of 2)

� Objective: To maintain or edit tools which 
can be allocated to and consumed by 
manufacturing orders

� User: System Administrator

� Prerequisites: M/F Tool Type

� Path: ACCPAC\ Manufacturing\ M/F 
Masters\ Tool Master
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MM-04 Tool Master Maintenance (2 of 2)

1. Click on the New button to create a new 
tool record

2. Enter the tool description
3. Select the status of the tool
a) Active – Tool is active and in use
b) Inactive – Tool is currently not in use
c) Discontinued – Tool has been 

deactivated and should not be used
4. Select the tool type
5. Option to define relevant tool 

information such as receipt date, 
supplier, serial number, etc.

6. Define the actual unit cost of the tool
7. Define the actual quantity of tools on 

hand
8. Option to enter text comments about the 

tool
9. Click on the Save button to post 

changes made.
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MM-05  Work Center Master (1 of 4)

� Objective: To maintain or edit work 
centers contained in the production floor.  
Work center are assigned in operations 
which makes up the production routing.

� User: System Administrator

� Prerequisites: None

� Path: ACCPAC\ Manufacturing\ M/F 
Masters\ Work Center Master
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MM-05  Work Center Master (2 of 4)

1. Click on the New icon to create a new 
work center record

2. Enter a description for the work center
3. For future enhancement

4. Enter setup time with unit of measure

5. Enter run time with unit of measure

6. Enter cleanup time with unit of measure

7. Enter wait time with unit of measure

8. Option to enter associated work area 

9. Option to define shift details
10. Option to define other information such 

as standard efficiency and utilization

11. Option to enter work center comments

Continued on the next page…
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MM-05  Work Center Master (3 of 4)

12. Click on the Resource button to open 
the Resource allocation tab folder

13. Allocate a resource by selecting one 
using the Resource Code field

14. Select basis for cost calculation.

a) Fixed – Resource quantity is 
independent of MO quantity

b) Variable – Resource is dependent on 
MO quantity

15. Enter the resource quantity required

Continued on the next page…
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MM-05  Work Center Master (4 of 4)

16. Click on the Tool button to open the 
Tool allocation tab folder

17. Select the tool type to allocate using the 
Tool Type search button

18. Define the basis of costing calculation.

a) Fixed – Resource quantity is 
independent of MO quantity

b) Variable – Resource is dependent on 
MO quantity

19. Define the quantity required for each 
tool type

20. Click on Save to post changes made to 
the tool type record.
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MM-06  Operation (1 of 2)

� Objective: To maintain or edit operations.  
Operations are the building blocks of 
production routing.

� User: System Administrator

� Prerequisites: None

� Path: ACCPAC\ Manufacturing\ M/F 
Masters\ Operation
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MM-06  Operation (2 of 2)

1. Click on the New icon to create a new 
operation record

2. Indicate operation type.  Options include:
a) Internal – Operation makes use of an 

internal work center
b) Subcontract – Operation is 

subcontracted
3. Enter the operation description
4. Option to enter text comments 

regarding the operation
5. Select and define possible work centers 

which can be used by this operation
6. Click on the Save button to post 

changes made to the operation. 

Note:
� It is necessary to maintain at least one 

operation for use in MO processing.
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OM-01 Maintain Product Standard Costs (1 of 2)

� Objective: To define the standard costs 
of the assembly item.  Note that M/F uses 
the standard cost as the initial MO receipt 
cost.  This standard cost is adjusted to 
become actual only after MO closeout.  

� User: Cost Accounting

� Prerequisites: I/C Item

� Path: ACCPAC\Manufacturing\ M/F 
BOM\ Item Cost Maintenance
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OM-01 Maintain Product Standard Costs (2 of 2)

1. Select the item whose cost is to be 
defined by clicking on the Item Number
button

2. Enter total direct material costs

3. Enter total indirect material costs

4. Enter the total applied setup costs

5. Enter the total applied labor costs

6. Enter the total applied overhead costs

7. Enter the total applied subcontract costs
8. Enter the total applied tool costs

9. Click on the Save button to post 
changes made to the Item Cost record.

10. Option to compare standard costs with 
actual MO costs.

11. Close the maintenance table. 
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OM-02 Maintain Component Standard Costs (1 of 2)

� Objective: To define the standard costs 
of material components (e.g. raw materials, 
packaging materials).  Component costs is 
automatically rolled up during M/F BOM 
maintenance.  Note that this is just 
optional.  

� User: Cost Accounting

� Prerequisites: I/C Item

� Path: ACCPAC\Manufacturing\ M/F 
BOM\ Item Cost Maintenance
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OM-02 Maintain Component Standard Costs (2 of 2)

1. Click on the Item Number search button 
to select the material component

2. Enter the standard direct material cost 
in the Material Cost field

3. Enter the standard indirect material cost 
in the Packaging Cost field

4. Click on the Save button to post 
changes made to the item cost record.
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OM-03 Define ACCPAC Standard Costs (1 of 2)

� Objective: To automatically copy the 
standard costs defined in M/F to ACCPAC 
I/C Location Details.  

� User: Cost Accounting

� Prerequisites: M/F Item Cost 
Maintenance

� Path: ACCPAC\Manufacturing\ M/F 
Periodic Processing\ Standard Cost 
Maintenance
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OM-03 Define ACCPAC Standard Costs (2 of 2)

1. Option to select a range of items to 
process

2. Option to select a range of I/C locations 
to update

3. Click on the Process button to update 
I/C Location Details.
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OM-04 Maintain Product Bill of Material (1 of 5)

� Objective: To define the Bill of Material 
(BOM) for an assembly item.  A BOM 
contains material requirements, operation, 
resource and tool information.   
Subcontract information may also be 
defined.

� User: Engineering

� Prerequisites: I/C Item, M/F Operation

� Path: ACCPAC\Manufacturing\ M/F 
BOM\ Bills of Material
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OM-04 Maintain Product Bill of Material (2 of 5)

1. Select the assembly product to maintain 
using the Item Number search button

2. Define a BOM code.  By default, item 
number is copied to BOM code.

3. Define the revision number.  Default 
value is 1. 

4. Indicate BOM Status.  Status include:

a) Under Development – BOM is inactive

b) Approved – BOM is active 
c) On Hold – BOM has been temporarily 

deactivated

d) Discontinued – BOM is discontinued

5. Click on the General button to open the 
General tab folder.

6. Define the formulation standard batch 
size for the BOM.  Default is 1.

7. Option to put in BOM comments.

Continued on the next page…
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OM-04 Maintain Product Bill of Material (3 of 5)

8. Click on the Operation button to open 
the Operation tab folder

9. Define at least one BOM operation
10. Select work center for each operation

11. Option to edit standard setup time

12. Option to edit standard run time

13. Option to edit standard clean time

14. Option to edit standard wait time

15. Option to edit resources for each 
operation

16. Option to edit the resource ratio for 
each resource in each operation

17. Option to edit the tool type for the 
operation 

18. Option to edit the quantity required for 
each tool type

Continued on the next page…
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OM-04 Maintain Product Bill of Material (4 of 5)

19. Click on the Components button to open 
the Components tab folder

20. Select the material components by 
clicking on the Component search box

21. Define component type in the Type field, 
the default value is Direct Material.  
Options are:

a) Direct  - Direct materials
b) Packaging – Indirect raw materials

22. Enter the quantity required.  This field 
should be greater than 0.  

23. Define the operation where item is 
required.

24. Define the I/C location linked to this item 
25. Option to define a scrap factor for this 

component item.  Scrap factor is 
allowance given for production 
inefficiencies.

Continued on the next page…
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OM-04 Maintain Product Bill of Material (5 of 5)

26. Click on the Versions button to open the 
Versions tab folder

27. Option to enter the engineering change 
order (ECO) number of the BOM record

28. Option to enter the ECO date of the 
BOM record

29. Option to define the ECO reference

30. Option to define ECO author

31. Option to define ECO approving officer
32. Option to define ECO date effectivity

33. Option to attach a reference document 
to the ECO record

34. Click on Save to post changes to the 
BOM record
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OM-05 Copy BOM Costs to Standard Costs (1 of 2)

� Objective: To copy the rolled up 
assembly costs to the Item Cost 
Maintenance

� User: Cost Accounting

� Prerequisites: M/F BOM

� Path: ACCPAC\Manufacturing\ M/F 
BOM\ Bills of Material



��

OM-05 Copy BOM Costs to Standard Costs (2 of 2)

1. Select the assembly code to process by 
clicking on the Item Number search box

2. Select the BOM code to access using 
the BOM Number search box

3. Select the revision number to use by 
clicking on the Revision No. search box

4. Click on the Post Cost button to copy 
the rolled up costs to M/F Item Cost 
Maintenance.  

Note:

� This function does not update I/C 
Location Details.  Use the M/F Standard 
Cost Maintenance function to copy 
standard costs to I/C.  
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OM-06 Maintain Alternative BOM (1 of 2)

� Objective: To define alternative bills of 
material for assembly products.  
Alternative BOM’s refer to other product 
formulations which result to the same 
product.  In addition, it is also useful in 
keeping track of engineering changes.    

� User: Engineering

� Prerequisites: I/C Item

� Path: ACCPAC\Manufacturing\ M/F 
BOM\ Bills of Material
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OM-06 Maintain Alternative BOM (2 of 2)

1. Select the assembly item for which an 
alternative BOM will be setup by clicking 
on the Item Number search button

2. In the BOM Code field, user may create 
a new BOM code by entering a code 
different from the existing record.

3. In the Revision No. field, user may 
create a new BOM code by entering a 
number different from the one currently 
in use.  

4. Please refer to OM-04 for succeeding 
steps.  

Note:
� Alternative BOM may either be a 

different version using the same BOM 
code or a totally new BOM code.  
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OM-07 Define Substitute Items (1 of 2)

� Objective: To define substitute items to a 
specific material component.  Substitutes 
can be used in MO transactions such as 
M/F Issuance.

� User: Engineering

� Prerequisites: I/C Item

� Path: ACCPAC\Manufacturing\ M/F 
BOM\ Substitute Item
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OM-07 Define Substitute Items (2 of 2)

1. Click on the Item Number field to select 
material component

2. Select the item substitute using the 
Substitute Item search box

3. Enter the item ratio of the substitute in 
relation to the component item

4. Enter the priority rating of the substitute 
item.  This is necessary if more than 
one substitute exists for the component.

5. Option to enter comments or instruction 
concerning material substitution

6. Click on the Save button to post the 
changes made.  
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OM-08 Manufacturing Order Entry (1 of 4)

� Objective: Create new manufacturing 
orders for the purpose of production 
planning, monitoring and costing

� User: Production Planner

� Prerequisites: Item Bill of Material, 
Production Area

� Path: ACCPAC\Manufacturing\ M/F 
Transaction\Manufacturing Order

� G/L Entries: MO Entry does not 
generate any G/L entries.
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OM-08 Manufacturing Order Entry (2 of 4)

1. Click on the New icon to create a new 
MO. 

2. Define MO Type
a) Internal – order is to be manufactured in 

an in-house processing zone
b) Subcontract – order is to subcontracted 

to third party vendor
3. Select product to manufacture
4. (Optional) Enter MO reference
5. Enter quantity of product to be 

manufactured
6. (Optional) Enter MO Description
7. Select BOM code to be used
8. Enter Order/Due Date, Planned 

Start/End Dates and Actual Start/End 
Dates

9. Select Production Area to be used by 
the MO

10. (Optional) Select SO to link
11. (Optional) Enter MO Comments 
Continued on the next page…

1 2

3
4 5

6
7

8
9

10

11



��

OM-08 Manufacturing Order Entry (3 of 4)

12. Click on the Material tab folder icon to 
view MO material requirements

13. Review the accuracy of material 
requirements.  Note that material 
requirements is based on the BOM 
code selected in the General tab folder.

14. Check for possible material substitutes 
in the Available Item Substitutes window

NOTE:

� It is possible to edit the material 
requirements of a MO.  If necessary, 
new components may be inserted into 
the MO requirements.

Continued on the next page…
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OM-08 Manufacturing Order Entry (4 of 4)

15. Click on the Operations icon to open the 
Operations tab folder

16. Review the operations defined in the 
item BOM.

17. Review the resource allocations for 
each operation.  Note that Clicking on 
the Operation line will display the 
operation resources. 

18. Click on the Save icon to create the 
Manufacturing Order record.

Note:

� The Tool Consumption summary box is 
initially empty during MO entry.  It is 
only prior to MO closeout when user 
should input the actual tool consumption.
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OM-09 Adding MO Child Orders (1 of 2)

� Objective:  To link one or more Child 
MO’s to its parent MO in order to facilitate 
order tracking and reporting

� User:  Production Planner

� Prerequisites: Existing MO’s 

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Manufacturing Order
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OM-09 Adding MO Child Orders (2 of 2)

1. Click on the Child tab folder icon to 
open the MO Child Order window

2. Select one or more manufacturing 
orders (MO) to link to the parent MO by 
clicking on the MO Number field.

3. Click on the Save icon in order to save 
changes made to the MO.

NOTE:

� Child Orders are separate MO’s which 
contain production orders for semi-
finished assemblies required by a 
parent MO.

� If necessary, a MO can have more than 
one child order attached to it.
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OM-10 Adding MO Subcontract Orders (1 of 2)

� Objective:  To link one or more 
Subcontract MO’s to its parent MO in 
order to facilitate order tracking and 
reporting

� User:  Production Planner

� Prerequisites: Existing MO’s 

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Manufacturing Order

� G/L Entries:  Adding MO Subcontract 
details does not generate any G/L entries.
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OM-10 Adding MO Subcontract Orders (2 of 2)

1. Click on the Subcontract button to open 
the Subcontract tab folder

2. Select the Subcontract MO record by 
clicking on the Subcon No. field

3. Click on the Save button to post 
changes to the MO record.

Note:

� If necessary, more than one subcontract 
order can be attached to a single MO 
record.
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OM-11 Adding MO Purchase Orders (1 of 2)

� Objective:  To link one or more Purchase 
Order (PO) details to its parent MO in 
order to facilitate order tracking and 
reporting

� User:  Production Planner

� Prerequisites: Existing ACCPAC PO’s 

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Manufacturing Order

� G/L Entries:  Adding a PO detail link to a 
MO does not generate any G/L entries.
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OM-11 Adding MO Purchase Orders (2 of 2)

1. Click on the Purchase button to open 
the MO Purchase tab folder

2. Click on the PO No. field to select a 
ACCPAC P/O record.

3. As each PO may have more than one 
detail line, click on the Item Line No.
field to choose a specific item line.

4. Click on the Save button to post the 
changes to the MO.

Note:

� If necessary, more than one PO detail 
line can be attached to a single MO 
record.
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OM-12  MO Release

� Objective:  To release a MO to the 
production floor for processing.  Note that 
M/F transactions apply only on MO’s with 
“Released” status. 

� User:  Production Planner

� Prerequisites: Existing MO’s 

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Manufacturing Order

� G/L Entries: No G/L entries are 
generated when releasing a Manufacturing 
Order (MO).
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OM-12  MO Release

1. Click on the MO status field and select 
“Released”.  This field contains the 
following selection:

a) New – MO is new and still inactive.  

b) Approved – MO has been approved but 
still inactive

c) Released – MO is active and can be 
processed

d) On Hold – MO is active but cannot be 
processed

e) Closed – MO has been costed out and 
is permanently closed.

2. Click on the Save button to post the 
status change of the MO.

Note:

� Aside from the “On Hold” status which 
can be changed to “Released”, all other 
status cannot be reversed.
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OM-13  Manufacturing Issuance (1 of 2)

� Objective:  To issue raw materials from 
ACCPAC I/C location to the M/F 
Production Area as work in progress 
(WIP).  Material costs are effectively 
added to the total production costs.

� User:  Warehouse

� Prerequisites: MO with “Released”
Status

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Issuance

� G/L Entries:
Dr  Work in Progress

Cr  Inventory
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OM-13  Manufacturing Issuance (2 of 2)

1. Click on the New icon to create a new 
material issuance record

2. Select source ACCPAC I/C location
3. Select target M/F Production Area to 

issue to
4. Option to select a range of MO to 

process
5. Option to select a range of Operation to 

process
6. Option to select Subcontract to process
7. Click on this button to execute material 

issuance data retrieval
8. Enter quantity to issue
9. Option to issue all outstanding balances
10. Option to open Substitute window
11. Option to save transaction first and to 

post on a later time
12. Post the transaction.  Note that entries 

cannot be edited after posting.
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OM-14  Manufacturing Returns (1 of 2)

� Objective:  To return previously issued 
raw materials to a designated ACCPAC 
I/C location from a M/F Production Area.  
This will effectively deduct the material 
costs from the total production costs.

� User:  Warehouse

� Prerequisites: MO with “Released”
Status

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Returns

� G/L Entries:
Dr  Inventory

Cr  Work in Progress 
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OM-14  Manufacturing Return (2 of 2)

1. Click on the New icon to create a new 
material return transaction record

2. Select target I/C location for material 
return

3. Select source M/F Production Area
4. Option to select a range of MO records 

to process
5. Option to select a range of MO 

operations to process
6. Option to select a Vendor to process
7. Click on this icon to execute MO data 

retrieval.  Note that only issued but still 
unallocated quantities will be extracted.

8. Enter the quantity to return to 
warehouse

9. Option to save first and post later.
10. Post the transaction record to history.  

Note that once posted, entries cannot 
be changed anymore.
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OM-15  Manufacturing Receipt (1 of 2)

� Objective:  To record the receipt of 
assembled goods in the designated I/C 
location.  Note that program uses standard 
costs to record the material receipt.

� User:  Warehouse

� Prerequisites: MO with “Released”
Status

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Receipt

� G/L Entries:
Dr  Inventory Account

Cr  Work in Progress
Cr  Applied Labor
Cr  Applied Overhead
Cr  Applied Subcontract
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OM-15  Manufacturing Receipt (2 of 2)

1. Click on the New icon to create a new 
manufacturing receipt transaction 
record

2. Select the target I/C location for 
manufacturing receipt

3. Select the source M/F Production Area

4. Option to select a range of MO records 
to process

5. Option to select a vendor to process

6. Click on this icon to execute the MO 
data retrieval

7. Enter the quantity of assembled items to 
be received

8. Option to save the transaction for 
posting later.

9. Post the receipt transaction to history.  
Note that upon posting, no more 
changes can be made to this record.
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OM-16  Allocation (1 of 2)

� Objective:  To track the actual 
consumption of Work in Progress (WIP) 
materials in the production floor.  This 
transaction makes possible periodic 
physical counts of WIP in the production 
floor.

� User:  Production

� Prerequisites: M/F Issuance and MO 
status of “Released”

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Allocation

� G/L Entries: M/F Allocation does not 
generate any G/L entries.



�	

OM-16  Allocation (2 of 2)

1. Click on the New icon to create a new 
allocation transaction record

2. Select the target M/F Production Area to 
which transactions are to be posted

3. Option to select a range of MO records 
to process

4. Option to select a range of Operations 
to process

5. Option to select a specific vendor record 
to process

6. Click on this icon to execute MO data 
retrieval

7. Enter the quantity to be allocated.  Note 
that a negative quantity indicates a 
reversal of WIP allocation.

8. Option to allocate all items in the screen

9. Option to save the transaction first.  

10. Post the transactions to history.  Note 
that posted records cannot be edited.   
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�


OM-17  Scrap Transaction (1 of 2)

� Objective:  To record the actual quantity 
of Work in Progress (WIP) materials lost 
due to production inefficiencies.  Material 
losses are differentiated from actual 
consumption of raw materials.

� User:  Production

� Prerequisites: M/F Issuance and MO 
status of “Released”

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Scrap

� G/L Entries: M/F Allocation does not 
generate any G/L entries.



��

OM-17  Scrap Transaction (2 of 2)

1. Click on the New icon to create a new 
scrap transaction record

2. Select the M/F Production Area for 
which scrap is to be posted

3. Option to select a range of MO’s to 
process

4. Option to select a vendor to process
5. Click on this icon to execute the MO 

data retrieval
6. Enter the quantity to scrap.  Note that 

only issued yet unallocated quantities 
can be scrapped.  In addition, a 
negative scrap quantity will reverse a 
prior scrap transaction.

7. Option to save the transaction and post 
later.

8. Post the transaction to history.  Note 
that changes cannot be made on posted 
transactions.
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OM-18  MO Closeout (1 of 2)

� Objective:  To cost out and close the 
Manufacturing Order (MO).  Actual costs 
can only be determined once a MO is 
declared as closed. If necessary, cost 
adjustments are posted to ACCPAC I/C.

� User:  Cost Accounting/Planner

� Prerequisites: MO with “Released”
status

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Manufacturing Order

� G/L Entries:
DR  Inventory

CR  Work In Progress
CR  Applied Overhead
CR  Applied Labor
CR  Applied Subcontract



��

OM-18  MO Closeout (2 of 2)

1. Click on the MO Status field and select 
“Closed” .  MO status options include:

a) New – MO is new and still inactive.  
b) Approved – MO has been approved but 

still inactive
c) Released – MO is active and can be 

processed
d) On Hold – MO is active but cannot be 

processed
e) Closed – MO has been costed out and 

is permanently closed.
2. Click on the Save button to post 

changes made to the MO.

Note:
� Upon closeout, M/F compares the 

actual MO costs to the pre-defined item 
standard costs.  Cost adjustments are 
posted to I/C if there are variances.
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OM-19  MO Resource Consumption (1 of 2)

� Objective:  To record the actual quantity 
and amount of resources (e.g. labor, 
overhead, etc.) consumed by a MO.  This 
affects the total MO cost and is reflected in 
I/C after MO closeout.

� User:  Cost Accounting

� Prerequisites: MO with “Released”
status

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Manufacturing Order

� G/L Entries:  G/L entries are posted 
during MO closeout.  See MO Closeout 
transaction for details.



��

OM-19  MO Resource Consumption (2 of 2)

1. Click on the Operations icon to open the 
MO Operations tab folder

2. Enter the actual setup times for each 
MO operation.  

3. Enter the actual run times for each MO 
operation.

4. If necessary, actual resource ratio (e.g. 
1:10) and resource cost may also be 
edited in the Resource Allocation 
Summary box.

5. Click on the Save button to post 
changes made to the MO.

Note:
� By default, actual resource consumption 

is set to be equal to the projected 
resource consumption as defined in the 
BOM.
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OM-20  MO Tool Consumption (1 of 2)

� Objective:  To record the actual quantity 
and amount of tools consumed by a MO.  
This affects the total MO cost and is 
reflected in I/C after MO closeout.  Note 
that tools is considered part of Overhead 
costs.

� User:  Cost Accounting

� Prerequisites: MO with “Released”
status

� Path: ACCPAC\Manufacturing\ M/F 
Transactions\ Manufacturing Order

� G/L Entries:  G/L entries are posted 
during MO closeout.  See MO Closeout 
transaction for details.



��

OM-20  MO Tool Consumption (2 of 2)

1. Click on the Operations button to open 
the Operations tab folder.  

2. Click on the Tool search button and 
select an appropriate tool from the tool 
list.

3. Enter the actual consumed amount in 
the Used Qty field.

4. Click on the Save button to post the 
changes made to the MO.

Note:

� Tool consumption adds to the overhead 
costs of the MO.

� Consumption is also recorded against 
the tool quantity on hand as displayed in 
the Tool Master table. 
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