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Shop Floor Control Prerequisites 
 
Required Modules Shop Floor Control (S/C) requires the following core operation modules 

of Sage Accpac and AutoSimply: 
 

1. Inventory Control (I/C) 
2. Order Entry (O/E) 
3. Purchase Order (P/O) 
4. Manufacturing Order (M/F) 

 
Supported Accpac Versions 
 

Shop Floor Control (S/C) is compatible with the following versions of 
Sage Accpac:  
 

1. Sage Accpac version 5.3 
2. Sage Accpac version 5.4 
3. Sage Accpac version 5.5 
4. Sage Accpac version 5.6 
5. Sage Accpac version 6.0 

 
There is no separate version of S/C for the different above-listed 
versions of Sage Accpac.   
 

Supported Accpac Editions 
 

Shop Floor Control (S/C) supports all Sage Accpac editions.  This would 
include: 
 

1. Enterprise Edition (500) 
2. Corporate Edition (200) 
3. Small Business Edition (100) 

 
There is no separate version or edition of S/C for the different editions 
of Accpac.  The same is true in terms of pricing.     
 

Supported Database Engines Shop Floor Control (S/C) DOES NOT support all database engines 
currently used by Sage Accpac.  S/C supports only the following 
database engines: 
  

1. Microsoft SQL Server 
2. Pervasive SQL  

 
NOTE:  MS SQL Server is highly recommended given the substantial 
calculations and data processing conducted during a planning run.    
 

Lanpak / User License  
 

Shop Floor Control (S/C) does not have separate user license 
requirements.  Designed to be built into Sage Accpac, the number of 
users that can access S/C is restricted only by the number of Accpac 
lanpak licenses.     
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License Registration 
 
Maintenance Path \ Shop Floor Control\ S/C Registration\ Registration 

 
Main Concept 
 

Shop Floor Control (S/C) licenses are designed to behave similarly to 
Sage Accpac module licenses.  Upon activation, every S/C installation will 
automatically go into “Trial” mode.  You need to apply for a permanent 
S/C license to allow normal use of the product.  
 

User Licenses It is important to note that S/C does not have separate user licenses (or 
lanpaks).  Aside from the module license, you do not need to purchase 
any other licenses to use S/C.  The number of S/C users is determined 
purely by the number of Accpac lanpaks you have.    
 

Full Functionality  
 

S/C trial installation behave and perform exactly like licensed 
installations.  There are no hidden or locked features in the module.  
This design allows you to fully evaluate the product prior to purchasing 
it.    
 

Time limit for Trial License Unlike the core Sage Accpac modules which come with 30-day trial 
license, the S/C Trial License has no time limits.  You can use a trial 
license indefinitely.  This design is meant to make it easier for partners 
and users alike to test, evaluate or present S/C.        
 

Record limit for Trial License 
 

Instead of time limits, S/C Trial Licenses have built in data record limits.  
Upon reaching these limits, the installation automatically locks out and 
disallows further processing. 
 
S/C record limits are as follows: 

1. Ten (10) Stations 
2. Ten (10) Operators 
3. Five (5) Shop User ID's 
4. Two hundred (200) Shop Transaction Entries 

 
To continue using this installation, you need only to restore a previous 
backup of the sample database.    
 

NFR License Currently, AutoSimply does not have Not-For-Resale (NFR) licenses.  We 
have designed all our products to have built-in trial licenses with no time 
limits to avoid having to generate and renew NFR licenses. 
 

How to apply for a License All AutoSimply licenses are generated solely by AutoSimply Company 
Limited.  Please contact your Accpac partner to place this order.  For 
direct customers (only for selected regions), you can contact us via 
info@autosimply.com. 
 

Field List 
 

 

Product – This read only field displays the module name for the selected 
AutoSimply product.   
 
Company - This user defined field contains the officially registered 
company name of the end user.        
 

mailto:info@autosimply.com
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Serial No. – This user defined field contains the AutoSimply generated 
serial number for the end user.   
 
Activation Code – This user defined field contains the activation codes 
for this product license as generated by AutoSimply.  
 
License Type – This read only field displays the type of license currently 
in force for this installation.  Upon activation, all AutoSimply installations 
go into “Trial” mode.  Upon registration of license, the license type will 
be changed to “Permanent”.   
 
Register – This action button will authenticate the AutoSimply 
installation as valid and official.   
 
Close - This action button will close the S/C Registration window.   
 

Registering your S/C License 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

To register the Shop Floor Control (S/C) license: 
 

1. Open the Registration window by clicking on the Registration 
icon found under the S/C Registration\ Registration tab. 

2. Open the text file containing your AutoSimply S/C license as 
provided by Sage or your Accpac partner. 

3. In the Company field, copy and paste the company name as 
indicated in the license text file.  Please be careful to copy the 
exact company name in terms of spacing, commas, periods as 
well as small/big letters.   

4. In the Serial No. field, copy and paste the serial number 
assigned to your company as contained in the license text file.  

5. In the Activation Code field, copy and paste the activation code 
indicated in the license text file.  Given the extraordinary length 
of this field, please be careful copying.  Please make sure that 
there are no extra spaces especially at the beginning and end of 
the code. 

6. Click on the Register action button to save the license.  This will 
automatically create the .LIC file for AutoSimply.  

7. Click on the Close action button to close the S/C Registration 
window.  
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Maintaining Production Shifts 
 
Maintenance Path \ Shop Floor Control\ S/C Masters\ Shift 

 
Field List 
 

 

Shift Code - This field allows you to enter a unique alpha-numeric code 
for the production shift.  This is a required field.   
 
Description - This text box allows you to enter a description of the 
selected production shift. 
 
Inactive - This checkbox allows you to mark the production shift record 
as either active or inactive.  Inactive shifts cannot be linked to new 
production operators. 
 
Comments - This field contains comment or remarks about the selected 
production shift record. 
 
Save - This action button will add or save the production shift record.    
 
Delete - This action button will delete  the selected production shift 
record.  (Note: Shift record cannot be restored once deleted.) 
 
Close - This action button will close the S/C Shift master table without 
saving any changes made. 
 

Adding a new Shift record 
 
 

 
 
 
 

 
 

 
 

To add a new Production Shift record -  
 

1. Open the S/C Shift master table. 
2. In the Shift Code field, click on the New icon and enter an alpha-

numeric code for the new production shift. 
3. Enter a descriptive text in the Description field. 
4. You have an option to enter comments or remarks concerning 

the production shift in the Comments field. 
5. Click on the Add button to create the new production shift 

record. 
6. Click on the Close button to close the S/C Shift master table.  

 

Editing a Shift record 
 
 

 
 

 

 
 

 
 

To edit an existing Production Shift record -  
 

1. Open the S/C Shift master table. 
2. Using the Shift Code search box, browse for the specific shift 

record that is to be edited. 
3. You can now edit the Description, Comments fields of the 

selected shift record.  
4. Once finished, you can click on the Save button to record the 

changes made to the shift record. 
5. Click on the Close button to close the S/C Shift master table. 

 

Deleting a Shift record 
 

 

To delete a Production Shift record -  
 

1. Open the S/C Shift master table. 
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2. Using the Shift Code search box, browse for the production shift 
record to be deleted. 

3. Click  on the Delete action button to remove the selected 
production shift record.  (NOTE:  You cannot delete shift 
records which are currently assigned to an existing Operator 
record.) 

4. Click on the Close action button to close the S/C Shift master 
table. 
 

Related Topics 
 

Maintaining Production Operators 
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Maintaining Production Operators 
 
Maintenance Path \ Shop Floor Control\ S/C Masters\ Operator 

 
Field List 
 

 

Operator Code - This character field contains the unique alpha-numeric 
code for the production  operator.  This is a required field. 
 
Operator Name - This text box allows you to enter a name or description 
of the selected production operator. 
 
Inactive - This checkbox allows you to mark the production operator 
record as either active or inactive.  Inactive operators cannot be used in 
shop transactions. 
 
Shift Code - This search box allows you to select the production shift to 
which the production operator belongs to.  This is a required field. 
 
Comments - This field contains comment or remarks about the selected 
production operator record. 
 
Save - This action button will add or save the production operator 
record.    
 
Delete - This action button will delete  the selected production operator 
record.  (Note: Operator record cannot be restored once deleted.) 
 
Close - This action button will close the S/C Operator master table 
without saving any changes made. 
 

Adding a new Operator  
 

 
 
 
 
 
 
 
 

 
 

 
 

To create a new Operator record -  
 

1. Open the S/C Operator master table. 
2. In the Operator Code field, click on the New icon and enter an 

alpha-numeric code to used as ID for the new operator record.  
This is a required field.  

3. In the Operator Name text field, enter a the name or 
description of the operator record. 

4. In the Shift Code field, select the production shift record to 
which the operator belongs to.  This is a required field. 

5.  You have the option to enter remarks or comments about the 
production operator record in the Comments field. 

6. Click on the Add action button to create this new production 
operator code.  

7. Click on the Close action button to close the S/C Operator 
master table. 
 

Editing an Operator record 
 

 
 
 

To edit an existing Operator record -  
 

1. Open the S/C Operator master table. 
2. Using the Operator Code search box, browse for the specific 

operator record that is to be edited. 
3. You can now edit the Operator Name, Shift Codes and 
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Comments fields of the selected operator record. 
4. Once finished, you can click on the Save button to record the 

changes made to the operator record. 
5. Click on the Close button to close the S/C Operator master 

table. 
 

Deleting an Operator record 
 

 
 
 

 
 

 
 

To delete an Operator record -  
 

1. Open the S/C Operator master table. 
2. Using the Operator Code search box, browse for the production 

operator record to be deleted. 
3. Click  on the Delete action button to remove the selected 

production operator record.  (NOTE:  You cannot delete 
operator records which have transaction history.) 

4. Click on the Close action button to close the S/C Operator 
master table. 
 

Related Topics Maintaining Production Shifts 
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Maintaining Production Stations 
 
Maintenance Path \ Shop Floor Control\ S/C Masters\ Station 

 
Field List 
 

 

Stations Code - This character field contains the unique alpha-numeric 
code for the production station.  This is a required field.  
 
Description - This text field contains the name or description of the 
production station. 
 
Inactive - This checkbox allows you to mark the production station 
record as either active or inactive.  Inactive stations cannot be used in 
shop transactions. 
 
Work Center - This search box allows you to select the work center 
record to which the production station is part of.  Work centers are 
defined in the M/F Work Center master table.  This is a required field. 
 
Regular Hours per Day - The numeric field contains the standard daily 
number of work hours in this production station record.  This is mainly 
use for analysis in the S/C Station Shop Hours inquiry.   
 
Comments - This text field allows you to enter comments or remarks 
about the selected production station.    
 
Save - This action button allows you to add or save changes made to the 
production station record. 
 
Delete - This action button will delete the selected production station 
record.  (NOTE:  Deleted records cannot be restored.) 
 
Close - This action button will close the S/C Station master table.   
 

Adding a new Station record 
 
 

 
 
 
 
 
 
 
 

 
 

 
 

To add a new production station -  
 

1. Open the S/C Station master table. 
2. In the Station Code field, click on the New icon and enter a 

unique alpha-numeric code for the production station.  
3. In the Description field, enter the name or description of the 

production station record. 
4. Using the Work Center search box, select the M/F work center 

to which the production station belongs to. 
5. In the Regular Hours per Day field, enter the standard daily 

number of working hours for this production station. 
6. In the Comments field, you have the option to enter comments 

or remarks about the production station record. 
7. Click on the Add button to create the new production station 

record. 
8. Click on the Close button to close the S/C Station master table.    

 
Editing a Station record 
 

To edit an existing production station record -  
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1. Open the S/C Station master table. 
2. Using the Station Code search box, browse for the production 

station record to be edited. 
3.  You have the option to edit the Description, Work Center, 

Regular Hours per Day and Comments field. 
4. Click on the Save button to record changes you have made to 

the production station. 
5. Click on the Close action button to close the S/C Station master 

table.   
 

Deleting a Station record 
 
 

 
 

 
 

 
 

To delete a production station record -  
 

1. Open the S/C Station master table. 
2. Using the Station Code search box, browse for the production 

station record to be deleted. 
3. Click on the Delete action button to remove the selected 

production station record.  (NOTE:  You cannot delete station 
records with transaction history.) 

4. Click on the Close action button to close the S/C Station master 
table.      

 
Related Topics Running a Station Shop Hours Inquiry 
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Maintaining Reason Codes 
 
Maintenance Path \ Shop Floor Control\ S/C Masters\ Reason Code 

 
Field List 
 

 
 

Reason Code - This field contains a unique alpha-numeric code for the 
reason code record.  This is a required field. 
 
Description - This text field contains a description of the reason code 
record. 
 
Inactive - This checkbox allows you to mark the reason code record as 
either active or inactive.  Inactive reason codes cannot be used in shop 
transactions. 
 
Transaction - This drop-down field contains the reason type to which the 
reason code record belongs to.  Reason types include: 
 

a) Downtime - This refers to work stoppages due to unexpected 
circumstances.  E.g. Machine Breakdown, Power Outage 
     

b) Indirect Stoppage - This refer to work stoppages due to 
scheduled events.  E.g.  Meetings, Trainings 
 

c) Rework - This refer to production runs made on the shop floor 
to redo damaged works which are out of specification.     

 
Comments - This text field allows you to enter comments or remarks 
about the selected reason code record.    
 
Save - This action button allows you to add or save changes made to the 
reason code record. 
 
Delete - This action button will delete the selected reason code.  (NOTE:  
Deleted records cannot be restored.) 
 
Close - This action button will close the S/C Reason Code master table.   
 

Adding a new Reason Code 
 

 
 
 
 

 
 
 
 

 
 

To create a new reason code record - 
 

1. Open the S/C Reason Code master table. 
2. In the Reason Code field, click on the New icon and enter a 

unique alpha-numeric code.  This is a required field. 
3. In the Description field, enter a description of the new reason 

code being created. 
4. In the Transaction type field, select the reason type to which 

the new record belongs to.  Options here include - Downtime, 
Indirect Stoppage and Rework. This is a required field. 

5. You have the option to enter comments or remarks in the 
Comments field 

6. Click on the Add action button to add and save the new reason 
code record. 

7. Click on the Close action button to close the S/C Reason Code 
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master table. 
 

Editing a Reason Code 
 
 

 
 
 

 
 

 
 

To edit an existing reason code record -  
 

1. Open the S/C Reason Code master table. 
2. Using the Reason Code search box, browse for the selected 

reason code record to be edited. 
3. You have the option to edit the Description, Transaction type 

and Comments fields as necessary 
4. Click on the Save action button to save the changes made to 

the reason code record. 
5. Click on the Close action button to close the S/C Reason Code 

master table.   
 

Deleting a Reason Code 
 
 

 
 

 
 
 

 
 

To delete a reason code record -  
 

1. Open the S/C Reason Code master table. 
2. Using the Reason Code search box, browse for the selected 

reason code record to be deleted. 
3. Click on the Delete action button to permanently delete the 

selected reason code.  (NOTE:  You cannot delete a reason code 
which is still assigned to a work center in S/C Work Center 
Reason Codes master table or with transaction history.) 

4. Click on the Close action button to close the S/C Reason Codes 
master table.  
 

Related Topics 
 

Assigning Reason Codes to Work Centers 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



13 
 

Assigning Reason Codes to Work Centers 
 
Maintenance Path \ Shop Floor Control\ S/C Masters\ Work Center Reason Codes 

 
Field List 
 

 
 

Work Center - This search box field lets you browse and select for work 
center records.   Work centers are defined in M/F Work Center master 
table. 
 
Description - This read only field displays the description of the work 
center record.  
 
Reason Code - This search box allows you to select reason codes that can 
be assigned to the work center.  Reason codes are defined in the S/C 
Reason Code master table.    This is required field. 
 
Description - This read only field displays the description of the specific 
reason codes. 
 
Type - This read only field displays the reason type for the specific 
reason codes.   
 
Save - This action button allows you to add or save changes made to the 
S/C Work Center Reason Code master table record. 
 
Close - This action button will close the S/C Work Center Reason Code 
master table.   
 

Adding Work Center Reason 
Codes 
 

 
 

 
 

 
 

 
 

To add reason codes to work centers -  
 

1. Open the S/C Work Center Reason Codes master table. 
2. Using the Work Center search box, select the M/F work center 

for which reason codes are to be maintained. 
3. Click on the Insert button on your keyboard to add a new row. 
4.  Using the Reason Code search box, browse for the reason code 

to be linked to the work center. 
5. Click on the Save action button to record all changes made to 

the S/C Work Center Reason Codes master table. 
6. Click on the Close action button to close the S/C Work Center 

Reason Codes master table. 
 

Deleting Work Center Reason 
Codes 
 

 
 
 
 
 

 
 

To delete reason codes from work centers -  
 

1. Open the S/C Work Center Reason Codes master table. 
2. Using the Work Center search box, select the M/F work center 

for which reason codes are to be deleted. 
3. In the Reason Code column, click on the specific reason code 

that needs to be deleted. 
4. Click on the Delete button on your keyboard to remove the 

selected row. 
5. Click on the Save action button to record all changes made to 

the S/C Work Center Reason Codes master table. 
6. Click on the Close action button to close the S/C Work Center 
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Reason Codes master table. 
 

Related Topics Maintaining Reason Codes 
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Maintaining Resource G/L Accounts 
 
Maintenance Path \ Shop Floor Control\ S/C Masters\ Resource G/L 

 
Field List 
 

 

Resource Code - This search box allows you to browse and select M/F 
resource codes for which G/L accounts settings are to be maintained.  
Resource codes are defined in the M/F Resource master table.   
 
Resource Type - This read only field displays the resource type of the 
selected resource code.  This is based on the M/F Resource master table. 
 
Resource Credit - This search box lets you select the G/L account to be 
credited when costs are allocated to the selected resource code.   
 
Resource Clearing - This search box lets you select the G/L account to be 
debited when costs are allocated to the selected resource code.   
 
GL Option 1 - This is for future or reporting use and does not affect S/C.  
 
GL Option 2 - This is for future or reporting use and does not affect S/C. 
 
Save - This action button allows you to add or save changes made to the 
S/C Resource G/L record. 
 
Delete - This action button will delete the selected S/C Resource G/L 
record. 
 
Close - This action button will close the S/C Resource G/L master table.   
 

Maintaining the Resource G/L 
accounts 
 

 
 
 
 
 
 
 

 
 

 
 

To maintain the G/L accounts for the resource cost entries -  
 

1. Open the S/C Resource G/L master table. 
2. Using the Resource Code search box, browse for a specific 

resource record for which G/L accounts are to be maintained.   
3. In the Resource Credit search box, select the G/L account to be 

credited during allocation of resource costs.  
4. In the Resource Clearing search box, select the G/L account to 

be debited during allocation of resource costs. 
5. In the G/L Option 1 and 2 fields, define any G/L accounts to fill 

up the these extra fields. 
6. Click on the Save action button to record changes made to the 

S/C Resource G/L master table.  
7. Click on the Close action button to close the S/C Resource G/L 

master table. 
  

Deleting a Resource G/L 
accounts record 
 

 
 

 

To delete a specific Resource G/L master table record -  
 

1. Open the S/C Resource G/L master table. 
2. Using the Resource Code search box, browse for the specific 

resource G/L settings to be deleted. 
3. Click on the Delete action button to permanently remove this 

resource G/L account settings.  
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4. Click on the Close action button to close the S/C Resource G/L 
master table.  

Related Topics Allocating Periodic Resource Costs 
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Maintaining Shop Users 
 
Maintenance Path \ Shop Floor Control\ S/C Setup\ User Master 

 
Field List 
 

 

User ID - This field contains the unique alpha-numeric code used as the 
user ID for S/C shop transaction users.  Note that this user maintenance 
is separate from Accpac Users records.  This is a required field.   
 
User Name - This text field contains the name or description of the 
selected shop floor user.   
 
Inactive - This checkbox allows you to mark the S/C user record as either 
active or inactive.  Inactive user codes cannot be used in shop 
transactions. 
 
Language - This drop-down field contains the language to be used in the 
Shop Transaction screens by the selected user.  Initially, only English will 
be supported as more languages are added into the system.   
 
Shop Transaction - This drop-down field allows you to select the entry 
type for shop transactions for the selected user.  Entry types include: 
 

a) Time Entry - Shop user can enter the start time and end time 
for the transaction (in terms of dates and times) in a single 
shop entry.    
 

b) Start-Stop - In this mode of entry, shop user enters the start 
time first (in terms of date and time).  A separate transaction 
entry will contain the end time for the operation.   

 
Password - This encrypted field contains the assigned password for the 
shop floor user.  Please also refer to Logging into the Shop Floor Client. 
 
Verify - This encrypted field lets you verify that the password you have 
entered in the Password field is correct.   
 
Operator ID - This search box field contains the default Operator record 
to be linked to the shop user during Shop Transaction entry.  Production 
operator ID's are maintained in the S/C Operator master table.   
 
Operation No. - This search box field contains the default operation to 
be linked to the shop user during Shop Transaction entry.  Production 
operations are maintained in M/F Operation master table. 
 
Work Center - This search box field contains the default work center to 
be linked to the shop user during Shop Transaction entry.  Production 
work centers are defined in the M/F Work Center master table.    
 
Station - This search box field contains the default production station to 
be linked to the shop user during Shop Transaction entry.  Production 
stations are defined in S/C Station master table.   
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Transaction - This drop-down field lets you maintain the default shop 
transaction type to be linked to the shop user during Shop Transaction 
entry.  Transaction types include: 
 

a) Direct Runtime - This refers to actual station runtime where 
output is expected.   
 

b) Setup Time - This refers to all activities in setting up the station 
prior to a production run. 
 

c) Cleanup - This refers to all activities in cleaning up the station 
after a production run. 
 

d) Downtime - This refers to work stoppages due to unexpected 
circumstances.  E.g. Machine Breakdown, Power Outage 
 

e) Indirect Stoppage - This refer to work stoppages due to 
scheduled events.  E.g.  Meetings, Trainings 
 

f) Rework - This refer to production runs made on the shop floor 
to redo damaged works which are out of specification.     

 
Save - This action button allows you to add or save changes made to the 
S/C User Master setup table. 
 
Delete - This action button will delete the selected user record.  (NOTE:  
Deleted records cannot be restored.) 
 
Close - This action button will close the S/C User Master setup table.   
 

Adding a new Shop User 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To create a new Shop User record -  
 

1. Open the S/C User Master table. 
2. In the User ID field, click on the New icon and enter a unique 

alpha-numeric code for the shop user ID. 
3. In the User Name field, enter the name or description for the 

shop user record. 
4. In the Language field, select the user interface language to be 

linked to the shop user record. 
5. In the Shop Transaction drop-down field, choose the method of 

shop transaction entry for the selected shop user.  
6. Enter a password for use in logging in by the shop user in the 

Password field. 
7. Make sure that the password is correct by re-entering it in the 

Verify field.  
8. In the Default section Operator ID field, choose the production 

operator that is mostly entered by the shop user as default 
value during Shop Transaction Entry. 

9. In the Operation No. field, choose the default operation code 
associated with the shop user record. 

10. In the Work Center field, choose the default work center 
associated with the shop user record. 

11. In the Station field, choose the default production station 
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normally associated with the shop user record. 
12. In the Transaction field, choose the default shop transaction 

type associated with the shop user record. 
13. Click on the Add action button to create and save the user 

record.  
14.  Click on the Close action button to close the S/C User Master 

table.  
 

Editing a Shop User record 
 
 

 
 
 
 
 
 

 
 

 
 

To edit an existing shop user record -  
 

1. Open the S/C User Master table. 
2. Using the User ID search box, browse for the specific shop user 

record to process. 
3. You can now edit the User Name, Language, Shop Transaction 

and Password-Verify fields for the selected shop user record. 
4. In the Default section, you can also edit the Operator ID, 

Operation No., Work Center, Station and Transaction type 
fields.  

5. Click on the Save action button to record the changes made to 
the shop user record. 

6. Click on the Close action button to close the S/C User Master 
table.  

 
Delete a Shop User record 
 

 
 
 

 
 

 
 

To delete a shop user record -  
 

1. Open the S/C User Master table. 
2. Using the User ID search box, browse for the specific shop user 

record to process. 
3. Click on the Delete action button to permanently remove this 

shop user record.  (Note:  You cannot delete Shop User ID's 
which have transaction histories.) 

4. Click on the Close Button to close the S/C User Master table. 
 

Related Topics Maintaining Shop User Security Rights 
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Maintaining Shop User Security Rights 
 
Maintenance Path \ Shop Floor Control\ S/C Setup\ User Security 

 
Field List 
 

 

User ID - This search box allows you to retrieve a specific shop user 
record for the purpose of maintaining shop floor security rights.  
 
User Name - This read only field displays the name or description of the 
selected shop user record.  
 
Date Updated - This read only field displays the date when the selected 
shop user record was last updated.  
 
Updated By - This read only field displays the Accpac User ID of the last 
person to update the shop user security rights record.  
 
User Name section - This section contains a list of active shop user 
records who can be assigned to the selected shop user.  
 
Assigned section - This section contains a list of shop user records which 
have already been assigned to the selected shop user. 
 
Include Arrow - This action button will transfer the selected shop user 
records from the User Name section to the Assigned section.  This will 
effectively include the record in the security rights of the shop user.       
 
Exclude Arrow - This action button will transfer the selected shop user 
records from the Assigned section to the User Name section.  This will 
effectively exclude the record from the security rights of the shop user.      
 
Add - This action button will add or save the changes made to the S/C 
User Security setup table.   
 
Delete - This action button will delete the selected shop user record.  
(Note:  Deleted records cannot be restored.) 
 
Close - This action button will close the S/C User Security setup table.   
 

Maintaining User Security 
 
 

 
 
 

 
 

 
 
 

To maintain the security rights of a shop user -  
 

1. Open the S/C User Security setup table. 
2. Using the User ID search box, browse for the shop user record 

to process. 
3. To add security rights, in the User Name section, select the 

shop user records that should be assigned to the selected shop 
user account. 

4. Click on the Include arrow button to transfer the selected shop 
user records to the Assigned section.  

5. You can also remove security rights from the shop user by 
clicking on the Exclude arrow button to move selected shop 
user records back to the User Name section. 

6. Once finished, click on the Add/Save action button to record 
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the changes made to the S/C User Security setup table.  
7. Click on the Close action button to close the S/C User Security 

setup table.       

Deleting User Security Rights 
 

 
 

 
 

 
 

To delete a specific shop user security rights -  
 

1. Open the S/C User Security setup table. 
2. Using the User ID search box, browse for the specific User 

Security record to be processed. 
3. Click on the Delete action button to remove the record from 

the S/C User Security setup table.   
4. Click on the Close action button to close the S/C User Security 

setup table.  
 

Related Topics Maintaining Shop Users 
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Maintaining Shop Floor Control Options 
 
Maintenance Path \ Shop Floor Control\ S/C Setup\ Options 

 
Field List 
 

 

Shop Floor Prefix - This text field contains the prefix to be used for the 
unique shop floor transaction document record.  
 
Next Shop Floor ID - This numeric field contains the next shop floor 
transaction document number.  This number combined with the Shop 
Floor Prefix comprise the shop floor transaction ID. 
 
Allocate Cost Prefix - This text field contains the prefix to be used for the 
unique cost allocation document record. 
 
Next Allocate Cost No. - This numeric field contains the next cost 
allocation transaction document number.  This number combined with 
the Next Allocate Cost Prefix comprise the cost allocation ID. 
 
Source Ledger - This search box field allows you to select the source 
ledger to be used in creating G/L entries in G/L Batch Transaction when 
posting Cost Allocation by Period transactions.   
 
Allow SC to Update MO Actual Costs - This check box allows you to 
update the MO Actual Cost column under the M/F MO Entry Totals tab 
when posting Cost Allocation by Period transactions.  In effect, actual 
labor, overhead, subcontract costs in MO will be based on Shop Floor 
entries instead of the resource entries in the M/F MO Entry Operation 
tab.   
 
Generate G/L entries during Allocate Cost posting - This check box allows 
you to generate G/L entries in G/L Batch Entry when posting Cost 
Allocation by Period transactions.  Accounting entries are based on the 
settings in the S/C Resource G/L master table.      
 
Save - This action button allows you to save changes made to the S/C 
Options table. 
 
Close - This action button will close the S/C Options table.   
 

Maintaining the S/C Options 
table 
 
 
 
 
 
 
 
 
 
 
 

To maintain the Shop Floor Control Options settings -  
 

1. Open the S/C Options setting table. 
2. You have the option to edit the Shop Floor Prefix field.  
3. If necessary, you can edit the Next Shop Floor ID numeric field 

to change the shop transaction entries document series. 
4. You have the option to edit the Allocate Cost Prefix field.  
5. If necessary, you can edit the Next Allocate Cost No. numeric 

field to change the cost allocation document series. 
6. You have the option to allow S/C to update MO actual costs for 

labor, overhead and subcontract resource costs by clicking the 
Allow SC to Update MO Actual Costs checkbox. 

7. You have the option to allow S/C to generate G/L entries during 
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allocation of periodic resource costs by clicking on the Generate 
G/L entries during Allocate Cost posting.  

8. Click on the Save action button to record changes made in the 
S/C Options setting table. 

9. Click on the Close action button to close the S/C Options setting 
table.  
 

Related Topics Allocating Periodic Resource Costs 
Maintaining Resource G/L Accounts 
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Logging into the Shop Floor Client  
 
Maintenance Path \\ SC56A\ SCCoverPage.EXE 

 
Field List 
 

 

User ID - This text field allows you to enter your shop user ID in order to 
start logging into the shop transaction client program.  Shop user data is 
maintained in the S/C User Master table. 
 
Password - This text field allows you to input your shop user password in 
order to log into the shop transaction client program.  Shop user data is 
maintained in the S/C User Master table. 
 
Change Password - This action button allows you to change the 
password for your shop user record.  Shop user data is maintained in the 
S/C User Master table.  
 
Company - This drop-down button allows you to choose which shop 
floor company profile to log into.  Company profiles are defined in the 
S/C Company Setup table.    
 
Language - This drop-down button allows you to change the user 
interface language of the shop transaction client program.  Initially, only 
English is supported but more languages will be added in the future.  
Shop user data is maintained in the S/C User Master table. 
 
Log In - This action button will log you into the shop transaction client 
program.   
 
Close - This action button will close the shop transaction log in window. 
 

Logging into Shop Floor Client 
 
 
 

 
 
 
 

 

To log into the S/C transaction client program -  
 

1. Click on the SCCoverPage.EXE file under the SC56A folder.  This 
will open the S/C client program Log In window. 

2. Enter your shop user ID into the User ID field.  
3. Enter your password in the Password field. 
4. In the Company field, select which company profile to log into. 
5. You have the option to change the user interface language by 

clicking on the Language drop-down field.   
6. Click on the Log in button to open the S/C client program. 

 
Changing the Shop User 
Password 

 
 

 
 

 
 
 

To change your S/C user password -  
 

1. Click on the SCCoverPage.EXE file under the SC56A folder.  This 
will open the S/C client program Log In window. 

2. Enter your shop user ID into the User ID field. 
3. Click on the Change Password button to open the Change 

Password window.   
4. Enter the new password you want to use in the New Password 

field. 
5. Re-enter the same new password in the Confirm New Password 

field.  
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6. Click on the Change action button to replace the old password 
with the new one. 

7. Click on the Close button to return to the S/C Client log in 
window. 
 

Related Topics Maintaining Shop User 
Adding Company Profiles 
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Posting Shop Transactions via Time Entry Method 
 
Maintenance Path \ Shop Transaction Client\ Main Menu\ Transaction 

 
Field List Shop Transaction ID - This text field contains the unique shop 

transaction document ID.  This document series is maintained in the 
S/C Options setup table. 
 
Enter by Bar Code Reader - This check box option allows you to enable 
shop data entry via a bar code reader/scanner.  This type of entry 
automatically moves the cursor to the next line upon data reading. 
 
Action Start Date - This date field contains the date when shop 
transaction started.  By default, it shows the current server date.    
 
Action Start Time Entry - This hour-minute field contains the time 
when shop transaction actually started.  By default, it shows the 
current server time. 
 
Action End Date - This date field contains the date when shop 
transaction actually ended.  By default, it shows the current  server 
date. 
 
Action End  Time Entry - This military hour-minute field contains the 
time when shop transaction was ended.  By default , it shows the 
current server time.     
 
Transaction - This drop-down field lets you select what type of shop 
floor transaction is being recorded.  Transaction types include: 
 

a) Direct Runtime - This refers to actual station runtime where 
output is expected.   
 

b) Setup Time - This refers to all activities in setting up the 
station prior to a production run. 
 

c) Cleanup - This refers to all activities in cleaning up the station 
after a production run. 
 

d) Downtime - This refers to work stoppages due to unexpected 
circumstances.  E.g. Machine Breakdown, Power Outage 
 

e) Indirect Stoppage - This refer to work stoppages due to 
scheduled events.  E.g.  Meetings, Trainings 
 

f) Rework - This refer to production runs made on the shop 
floor to redo damaged works which are out of specification.     

 
Operator ID - This search box allows you to select the production 
operator associated in the shop transaction entry to be posted.  A 
default operator ID is defined per shop user in the S/C User Master 
setup table.  This field is disabled for shop entries defined as having 
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Downtime and Indirect Stoppage transaction types.   
 
MO Number - This search box allows you to select the manufacturing 
order (MO) document from M/F associated with the shop transaction 
entry being posted.  This field is disabled for shop entries defined as 
having Downtime and Indirect Stoppage transaction types.    
 
MO Series - This read only field contains the series number detail of 
the MO selected for the shop transaction.  
 
Main Product - This read only field displays the product description of 
the main product for the selected MO document.  This is based on the 
M/F MO Entry transaction window. 
 
Due Date - This read only field displays the due date for the MO 
document as contained in the M/F MO Entry transaction window. 
 
Order Qty - This read only field contains the ordered quantity for the 
main product as entered in the M/F MO Entry transaction window. 
 
Operation - This search box allows you to select the operation code 
associated with the shop transaction entry being posted.  Default 
operation per shop user can be defined in the S/C User Master setup 
table.  This field is disabled for shop entries defined as having 
Downtime and Indirect Stoppage transaction types.     
 
Work Center - This search box allows you to select the work center 
code associated with the shop transaction entry being posted.  
Default work centers per shop user can be defined in the S/C User 
Master setup table.   
 
Station - This search box allows you to select the production station 
code associated with the shop transaction entry being posted.  
Default production stations can be defined per shop user in the S/C 
User Master setup table.  
 
Receipt Qty - This numeric field allows you to enter the actual quantity 
of production output for the shop transaction entry being posted.  
This field is only enabled for Direct Runtime and Rework shop 
transaction types.   
 
Scrap Qty - This numeric field allows you to enter the actual quantity 
of production output which was scrapped.  This field is only enabled 
for Direct Runtime and Rework shop transaction types.     
 
Reason - This search box allows you to select the appropriate reason 
code to be applied to the shop transaction entry being posted.  This 
field is only enabled for Downtime, Indirect Stoppage and Rework 
transaction types. 
 
Comments - This text box allows you to enter comments or remarks 
pertaining to the shop transaction entry being posted. 
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Post - This action button will save and post the shop transaction entry 
thereby updating the status of the associated MO or station.  
 
Reverse - This action button allows you to reverse a previously posted 
shop transaction entry.  This will effectively delete this record.  (Note:  
Reversed entries cannot be restored.) 
 
Close - This action button will close the Shop Transaction entry 
window. 
 

Posting a Direct Runtime or 
Rework Shop Transaction Entry 
 

 
 
 

 
 
 
 

 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 

 

To create and post a Direct Runtime or Rework shop transaction entry 
record - 
 

1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Transaction action 

button to open the S/C Shop Transaction Entry window. 
3. In the Shop Transaction ID field, click on New icon to create a 

new shop transaction entry record.  
4. You have the option to click on the Enter by Bar Code Reader 

check box to activate bar code entry.transaction entry.  
5. In the Action Start Date field, enter the actual start date for 

the shop transaction entry.   
6. In the Action Start Time Entry field, enter the actual start 

time for the shop transaction entry. 
7. In the Action End Date field, enter the actual end date for 

the shop transaction entry.  
8. In the Action End Time Entry field, enter the actual end time 

for the shop transaction entry.  
9. In the Transaction drop-down field, select Direct Runtime as 

the transaction type for the shop transaction entry. 
10. In the Operator ID field, you can edit the production 

operator to be associated with this shop entry.  
11. In the MO Number search box, browse and select the MO 

and MO Series number to be associated with this shop entry. 
12. In the Operation search box, you can edit the operation code 

involved in the shop transaction entry.  
13. In the Work Center search box, you can edit the work center 

code involved in the shop transaction entry.  
14. In the Station search box, you can edit the production 

station to be associated with the shop transaction entry.  
15. Enter the quantity of main products processed in the 

operation (if any) in the Receipt Qty field.   
16. Enter the quantity of main products scrapped in the 

operation (if any) in the Scrap Qty field. 
17. If you selected Rework as Transaction type, you need to 

select a reason code in the Reason field.   
18. You have the option to enter comments or remarks about 

the shop transaction entry in the Comments field.  
19. Click on the Post button to save and post the shop 

transaction entry. 
20. Click on the Close button to close the S/C Shop Transaction 

Entry window.  
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Posting a Setup Time or Cleanup 
Shop Transaction Entry 
 

 
 

 
 
 
 

 
 

 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 

 

To create and post a Setup Time or Cleanup shop transaction entry - 
 

1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Transaction action 

button to open the S/C Shop Transaction Entry window. 
3. In the Shop Transaction ID field, click on New icon to create a 

new shop transaction entry record.  
4. You have the option to click on the Enter by Bar Code Reader 

check box to activate bar code entry.transaction entry.  
5. In the Action Start Date field, enter the actual start date for 

the shop transaction entry.   
6. In the Action Start Time Entry field, enter the actual start 

time for the shop transaction entry. 
7. In the Action End Date field, enter the actual end date for 

the shop transaction entry.  
8. In the Action End Time Entry field, enter the actual end time 

for the shop transaction entry.  
9. In the Transaction drop-down field, select Setup Time or 

Cleanup as the transaction type for the shop transaction 
entry. 

10. In the Operator ID field, you can edit the production 
operator to be associated with this shop entry.  

11. In the MO Number search box, browse and select the MO 
and MO Series number to be associated with this shop entry. 

12. In the Operation search box, you can edit the operation code 
involved in the shop transaction entry.  

13. In the Work Center search box, you can edit the work center 
code involved in the shop transaction entry.  

14. In the Station search box, you can edit the production 
station to be associated with the shop transaction entry.  

15. You have the option to enter comments or remarks about 
the shop transaction entry in the Comments field.  

16. Click on the Post button to save and post the shop 
transaction entry. 

17. Click on the Close button to close the S/C Shop Transaction 
Entry window.  
 

Posting a Downtime or Indirect 
Stoppage Shop Transaction 
Entry 
 

 
 

 
 
 
 

 
 

 
 

To create and post a Downtime or Indirect Stoppage shop transaction 
entry - 
 

1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Transaction action 

button to open the S/C Shop Transaction Entry window. 
3. In the Shop Transaction ID field, click on New icon to create a 

new shop transaction entry record.  
4. You have the option to click on the Enter by Bar Code Reader 

check box to activate bar code entry.transaction entry.  
5. In the Action Start Date field, enter the actual start date for 

the shop transaction entry.   
6. In the Action Start Time Entry field, enter the actual start 

time for the shop transaction entry. 
7. In the Action End Date field, enter the actual end date for 

the shop transaction entry.  
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8. In the Action End Time Entry field, enter the actual end time 
for the shop transaction entry.  

9. In the Transaction drop-down field, select Downtime or 
Indirect Stoppage as the transaction type for the shop 
transaction entry. 

10. In the Operator ID field, you can edit the production 
operator to be associated with this shop entry.  

11. In the Work Center search box, you can edit the work center 
code involved in the shop transaction entry.  

12. In the Station search box, you can edit the production 
station to be associated with the shop transaction entry.  

13. In the Reason field, select the appropriate reason code for 
the shop transaction entry. 

14. You have the option to enter comments or remarks about 
the shop transaction entry in the Comments field.  

15. Click on the Post button to save and post the shop 
transaction entry. 

16. Click on the Close button to close the S/C Shop Transaction 
Entry window.  
 

Reversing a Shop Transaction 
Entry 

 
 
 

 
 
 

 
 

 

To reverse a posted Shop Transaction Entry - 
 

1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Transaction action 

button to open the S/C Shop Transaction Entry window. 
3. In the Shop Transaction ID field, click on the search button to 

browse and select for the specific shop transaction to be 
reversed. 

4. Click on the Reverse action button to effectively delete the 
selected shop transaction entry. 

5. Click on the Close button to close the S/C Shop Transaction 
Entry window. 
 

Related Topics Posting Shop Transactions via Time Start-Stop Method 
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Posting Shop Transactions via Time Start-Stop Method 
 
Maintenance Path \ Shop Transaction Client\ Main Menu\ Transaction 

 
Field List Shop Transaction ID - This text field contains the unique shop 

transaction document ID.  This document series is maintained in the 
S/C Options setup table. 
 
Enter by Bar Code Reader - This check box option allows you to enable 
shop data entry via a bar code reader/scanner.  This type of entry 
automatically moves the cursor to the next line upon data reading. 
 
Time Start - This radio button allows you to define the transaction 
type of the shop floor transaction entry as a start entry.   
 
Time Stop - This radio button allows you to define the transaction 
type of the shop floor transaction entry as a stop entry. 
 
Date - This date field contains the transaction date when shop 
transaction.  By default, it shows the current server date.    
 
Time Entry - This hour-minute field contains the transaction time for 
the shop transaction.  By default, it shows the current server time. 
 
Transaction - This drop-down field lets you select what type of shop 
floor transaction is being recorded.  Transaction types include: 
 

a) Direct Runtime - This refers to actual station runtime where 
output is expected.   
 

b) Setup Time - This refers to all activities in setting up the 
station prior to a production run. 
 

c) Cleanup - This refers to all activities in cleaning up the station 
after a production run. 
 

d) Downtime - This refers to work stoppages due to unexpected 
circumstances.  E.g. Machine Breakdown, Power Outage 
 

e) Indirect Stoppage - This refer to work stoppages due to 
scheduled events.  E.g.  Meetings, Trainings 
 

f) Rework - This refer to production runs made on the shop 
floor to redo damaged works which are out of specification.     

 
Operator ID - This search box allows you to select the production 
operator associated in the shop transaction entry to be posted.  A 
default operator ID is defined per shop user in the S/C User Master 
setup table.  This field is disabled for shop entries defined as having 
Downtime and Indirect Stoppage transaction types.   
 
MO Number - This search box allows you to select the manufacturing 
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order (MO) document from M/F associated with the shop transaction 
entry being posted.  This field is disabled for shop entries defined as 
having Downtime and Indirect Stoppage transaction types.    
 
MO Series - This read only field contains the series number detail of 
the MO selected for the shop transaction.  
 
Main Product - This read only field displays the product description of 
the main product for the selected MO document.  This is based on the 
M/F MO Entry transaction window. 
 
Due Date - This read only field displays the due date for the MO 
document as contained in the M/F MO Entry transaction window. 
 
Order Qty - This read only field contains the ordered quantity for the 
main product as entered in the M/F MO Entry transaction window. 
 
Operation - This search box allows you to select the operation code 
associated with the shop transaction entry being posted.  Default 
operation per shop user can be defined in the S/C User Master setup 
table.  This field is disabled for shop entries defined as having 
Downtime and Indirect Stoppage transaction types.     
 
Work Center - This search box allows you to select the work center 
code associated with the shop transaction entry being posted.  
Default work centers per shop user can be defined in the S/C User 
Master setup table.   
 
Station - This search box allows you to select the production station 
code associated with the shop transaction entry being posted.  
Default production stations can be defined per shop user in the S/C 
User Master setup table.  
 
Receipt Qty - This numeric field allows you to enter the actual quantity 
of production output for the shop transaction entry being posted.  
This field is only enabled for Direct Runtime and Rework shop 
transaction types.   
 
Scrap Qty - This numeric field allows you to enter the actual quantity 
of production output which was scrapped.  This field is only enabled 
for Direct Runtime and Rework shop transaction types.     
 
Reason - This search box allows you to select the appropriate reason 
code to be applied to the shop transaction entry being posted.  This 
field is only enabled for Downtime, Indirect Stoppage and Rework 
transaction types. 
 
Comments - This text box allows you to enter comments or remarks 
pertaining to the shop transaction entry being posted. 
 
Post - This action button will save and post the shop transaction entry 
thereby updating the status of the associated MO or station.  
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Reverse - This action button allows you to reverse a previously posted 
shop transaction entry.  This will effectively delete this record.  (Note:  
Reversed entries cannot be restored.) 
 
Close - This action button will close the Shop Transaction entry 
window. 
 

Posting a Time Start entry for 
Direct Runtime or Rework Shop 
Transaction 
 

 
 
 

 
 

 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 

 

To create and post a Time Start entry  Direct Runtime or Rework shop 
transaction - 

 
1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Transaction action 

button to open the S/C Shop Transaction Entry window. 
3. In the Shop Transaction ID field, click on New icon to create a 

new shop transaction entry record.  
4. You have the option to click on the Enter by Bar Code Reader 

check box to activate bar code transaction entry.  
5. Click on the Time Start radio button. 
6. In the Date field, enter the actual transaction date for the 

shop transaction entry.   
7. In the Time Entry field, enter the actual transaction time for 

the shop transaction entry. 
8. In the Transaction drop-down field, select Direct Runtime as 

the transaction type for the shop transaction entry. 
9. In the Operator ID field, you can edit the production operator 

to be associated with this shop entry.  
10. In the MO Number search box, browse and select the MO 

and MO Series number to be associated with this shop entry. 
11. In the Operation search box, you can edit the operation code 

involved in the shop transaction entry.  
12. In the Work Center search box, you can edit the work center 

code involved in the shop transaction entry.  
13. In the Station search box, you can edit the production station 

to be associated with the shop transaction entry.  
14. Enter the quantity of main products processed in the 

operation (if any) in the Receipt Qty field.   
15. Enter the quantity of main products scrapped in the 

operation (if any) in the Scrap Qty field. 
16. If you selected Rework as Transaction type, you need to 

select a reason code in the Reason field.   
17. You have the option to enter comments or remarks about 

the shop transaction entry in the Comments field.  
18. Click on the Post button to save and post the shop 

transaction entry. 
19. Click on the Close button to close the S/C Shop Transaction 

Entry window.  
 

Posting a Time Stop entry for 
Direct Runtime or Rework Shop 
Transaction  
 

 
 

To create and post a Time Stop entry for Direct Runtime or Rework 
shop transaction -  
 

1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Transaction action 

button to open the S/C Shop Transaction Entry window. 
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3. In the Shop Transaction ID field, browse for the 
corresponding time start shop floor entry.  

4. Click on the Time Stop radio button. 
5. In the Date field, enter the transaction start date for the 

shop transaction entry.   
6. In the Time Entry field, enter the transaction start time for 

the shop transaction entry.  
7. Enter the quantity of main products processed in the 

operation (if any) in the Receipt Qty field.   
8. Enter the quantity of main products scrapped in the 

operation (if any) in the Scrap Qty field. 
9. If you selected Rework as Transaction type, you need to 

select a reason code in the Reason field.   
10. You have the option to enter comments or remarks about 

the shop transaction entry in the Comments field.  
11. Click on the Post button to save and post the shop 

transaction entry. 
12. Click on the Close button to close the S/C Shop Transaction 

Entry window.  
 

Posting a Time Start entry for 
Setup Time or Cleanup Shop 
Transaction 
 

 
 

 
 
 

 
 

 
 

 
 

 
 
 
 
 
 
 
 

 
 
 
 

 
 

To create and post a Time Start entry for Setup Time or Cleanup shop 
transaction - 
 

1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Transaction action 

button to open the S/C Shop Transaction Entry window. 
3. In the Shop Transaction ID field, click on New icon to create a 

new shop transaction entry record.  
4. You have the option to click on the Enter by Bar Code Reader 

check box to activate bar code transaction entry.  
5. Click on the Time Start radio button.   
6. In the Date field, enter the transaction start date for the 

shop transaction entry.   
7. In the Time Entry field, enter the transaction start time for 

the shop transaction entry.  
8. In the Transaction drop-down field, select Setup Time or 

Cleanup as the transaction type for the shop transaction 
entry. 

9. In the Operator ID field, you can edit the production 
operator to be associated with this shop entry.  

10. In the MO Number search box, browse and select the MO 
and MO Series number to be associated with this shop entry. 

11. In the Operation search box, you can edit the operation code 
involved in the shop transaction entry.  

12. In the Work Center search box, you can edit the work center 
code involved in the shop transaction entry.  

13. In the Station search box, you can edit the production 
station to be associated with the shop transaction entry.  

14. You have the option to enter comments or remarks about 
the shop transaction entry in the Comments field.  

15. Click on the Post button to save and post the shop 
transaction entry. 
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16. Click on the Close button to close the S/C Shop Transaction 

Entry window.  
 

Posting a Time Stop record for 
Setup Time and Cleanup Shop 
Transaction Entry 
 

 

 
 

 
 

 
 

 
 

 
 
 

To create and post a Time Stop record for Setup Time and Cleanup 
shop transactions -  
 

1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Transaction action 

button to open the S/C Shop Transaction Entry window. 
3. In the Shop Transaction ID field, browse for the 

corresponding time start shop floor entry.  
4. Click on the Time Stop radio button. 
5. In the Date field, enter the transaction start date for the 

shop transaction entry.   
6. In the Time Entry field, enter the transaction start time for 

the shop transaction entry.  
7. Click on the Post button to save and post the shop 

transaction entry. 
8. Click on the Close button to close the S/C Shop Transaction 

Entry window.  
 

Posting a Time Start record for 
Downtime or Indirect Stoppage 
Shop Transaction Entry 
 

 
 

 
 
 
 

 
 

 
 

 
 

 
 
 
 
 
 
 
 
 

 

 
 

To create and post a Time Start record for Downtime or Indirect 
Stoppage shop transaction entry - 
 

1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Transaction action 

button to open the S/C Shop Transaction Entry window. 
3. In the Shop Transaction ID field, click on New icon to create a 

new shop transaction entry record.  
4. You have the option to click on the Enter by Bar Code Reader 

check box to activate bar code entry.transaction entry.  
5. Click on the Time Start radio button. 
6. In the Date field, enter the transaction date for the shop 

transaction entry.   
7. In the Time Entry field, enter the transaction time for the 

shop transaction entry.  
8. In the Transaction drop-down field, select Downtime or 

Indirect Stoppage as the transaction type for the shop 
transaction entry. 

9. In the Operator ID field, you can edit the production 
operator to be associated with this shop entry.  

10. In the Work Center search box, you can edit the work center 
code involved in the shop transaction entry.  

11. In the Station search box, you can edit the production 
station to be associated with the shop transaction entry.  

12. In the Reason field, select the appropriate reason code for 
the shop transaction entry. 

13. You have the option to enter comments or remarks about 
the shop transaction entry in the Comments field.  

14. Click on the Post button to save and post the shop 
transaction entry. 

15. Click on the Close button to close the S/C Shop Transaction 
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Entry window.  
 

Posting a Time Stop record for 
Downtime and Indirect 
Stoppage Shop Transactions 
 

 

 
 

 
 

 
 

 
 

 
 
 

To create and post a Time Stop record for Downtime and Indirect 
Stoppage  shop transactions -  
 

1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Transaction action 

button to open the S/C Shop Transaction Entry window. 
3. In the Shop Transaction ID field, browse for the 

corresponding time start shop floor entry.  
4. Click on the Time Stop radio button. 
5. In the Date field, enter the transaction start date for the 

shop transaction entry.   
6. In the Time Entry field, enter the transaction start time for 

the shop transaction entry.  
7. Click on the Post button to save and post the shop 

transaction entry. 
8. Click on the Close button to close the S/C Shop Transaction 

Entry window.  
 

Reversing a Shop Transaction 
Entry 

 
 
 

 
 
 

 
 

 

To reverse a posted Shop Transaction Entry - 
 

1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Transaction action 

button to open the S/C Shop Transaction Entry window. 
3. In the Shop Transaction ID field, click on the search button to 

browse and select for the specific shop transaction to be 
reversed. 

4. Click on the Reverse action button to effectively delete the 
selected shop transaction entry. 

5. Click on the Close button to close the S/C Shop Transaction 
Entry window. 
 

Related Topics Posting Shop Transactions via Time Entry Method 
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Reviewing Posted Shop Transaction Entries  
 
Maintenance Path \ Shop Transaction Client\ Main Menu\ Review Entries 

 
Field List Operator ID - This search box allows you to select the production 

operator whose shop transaction entries are to be reviewed. 
 
Date From-To - This date range field allows you to enter and use a filter 
based on transaction date while retrieving shop transaction records.   
 
Work Center From-To - This range field allows you to enter and use a 
filter based on work center codes in retrieving shop transaction records. 
 
Reverse - This column of checkboxes allows you to select one or more 
shop transaction records and mark them for reversal.   
 
Audit Record - This column contains the unique shop transaction 
document ID.   
 
Start Date - This column contains the date when shop transaction 
started.   
 
Start Time - This column contains the time when shop transaction 
actually started.   
 
End Date - This column contains the date when shop transaction actually 
ended.   
 
End  Time - This column contains the time when shop transaction was  
ended.    
 
Operator  - This column displays the production operator associated in 
the shop transaction entry to be posted.  
 
Shift Code - This column displays the production shift to which the 
selected operator belongs to.  
 
Transaction Type - This column displays the selected transaction type for 
the shop transaction record.  Transaction types include: 
 

g) Direct Runtime - This refers to actual station runtime where 
output is expected.   
 

h) Setup Time - This refers to all activities in setting up the station 
prior to a production run. 
 

i) Cleanup - This refers to all activities in cleaning up the station 
after a production run. 
 

j) Downtime - This refers to work stoppages due to unexpected 
circumstances.  E.g. Machine Breakdown, Power Outage 
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k) Indirect Stoppage - This refer to work stoppages due to 
scheduled events.  E.g.  Meetings, Trainings 
 

l) Rework - This refer to production runs made on the shop floor 
to redo damaged works which are out of specification.     

 
MO Number - This column displays the manufacturing order (MO) 
document from M/F associated with the shop transaction entry being 
posted.   
 
MO Series - This read only field contains the series number detail of the 
MO selected for the shop transaction.  
 
Oper No. - This column displays the operation code associated with the 
shop transaction entry being posted.   
 
Work Center - This column displays the work center code associated 
with the shop transaction entry being posted.   
 
Station - This column displays the production station code associated 
with the shop transaction entry being posted.   
 
Receipt Qty - This column displays the actual quantity of production 
output for the shop transaction entry being posted.  
 
Scrap Qty - This column shows you the actual quantity of production 
output which was scrapped.   
 
Reason Code  - This column displays the associated reason code  applied 
to the shop transaction entry.   
 
Comments - This column displays the comments or remarks pertaining 
to the shop transaction entry. 
 
Reverse - This action button will reverse the selected shop floor 
transaction records.  This will effectively delete the records.  (Note:  
Reversed records cannot be restored.) 
 
Detail - This action button will open the full Shop Transaction Entry 
record for the selected shop document.   
 
Close - This action button will close the Review Entries window without 
making any changes.   
 
 

Reviewing or Reversing Shop 
Transaction Entries 
 

 

 
 

To review and possibly reverse shop transaction entries -  
 

1. Log in to the S/C Shop Transaction Client program. 
2. In the Main Menu window, click on the Review Entries action 

button to open the S/C Review Entries window. 
3. In the Operator ID search box, browse and select the 

production operator for whom shop entries are to be 
reviewed. 
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4. In the Date From-To field, you can enter a date range to filter 
shop transaction entries based on transaction date. 

5. In the Work Center From-To field, you can enter a range of 
work center codes to serve as data filter for shop transaction 
entries.  

6. Click on the Arrow button to retrieve shop transaction entries 
based on the query parameter. 

7. You can now review each shop transaction record by looking 
at the information shown in the columns.  

8. You can also open the original transaction entry screen for 
the record by highlighting the line and clicking on the Detail 
button.  

9. To reverse one or more transaction entries, click on the 
Reverse checkbox.  

10. Click on the Reverse button to effectively delete these 
transaction entries.   

11. To close the S/C Review Entries window, click on the Close 
action button.  
 

Related Topics Posting Shop Transactions via Time Entry Method 
Posting Shop Transactions via Time Start-Stop Method 
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Allocating Periodic Resource Costs 
  
Maintenance Path \ Shop Floor Control\ S/C Inquiries\ Cost Allocation by Period 

 
Field List 
 

 
 

Allocation No. - This field contains the unique document number for the 
Cost Allocation transaction.  Document series can be maintained in the 
S/C Options table.  
 
Transaction Date - This date field contains the actual transaction date 
for the Cost Allocation transaction. 
 
Description - This text box contains the descriptive information 
regarding the Cost Allocation transaction. 
 
Reference - This text box contains reference information about the Cost 
Allocation transaction.  
  
Resource Code - This search box allows you to select the resource code 
for which costs are to be allocated for.  Resources are maintained in the 
M/F Resources master table.   
 
Date From-To - This date range field allows you to enter a date filter for 
either shop transaction entries or MO history for use in calculating costs 
to allocate per MO. 
 
Resource Cost to Allocate - This numeric field is where you enter the 
total amount of resource cost to be allocated to MO.   
 
By Labour - This radio button indicates that costs are to be allocated 
based on percent  labor usage.  The more labor entries for the MO, the 
more costs are allocated to it.   
 
By Material - This radio button indicates that costs are to be allocated 
based on cost of MO material usage.  The more material costs issued to 
the MO, the more resource costs are to be allocated to it.  
 
GL Batch - This read only field displays the G/L Batch number which 
contains this cost allocation entry.  This is only applicable if the Generate  
G/L entries during Allocate Cost posting  option is activated in S/C 
Options. 
 
GL Entry - This read only field displays the G/L Entry number which 
contains this cost allocation entry.  This is only applicable if the Generate  
G/L entries during Allocate Cost posting  option is activated in S/C 
Options. 
 
MO Number - This column displays the MO document number filtered 
based on the resource-date parameter.   
 
MO Series - This column displays the MO series information for the 
selected MO document.   
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Product Code - This column contains the item code of the main product 
of the selected MO.       
 
Description - This column contains the item description of the main 
product of the selected MO. 
 
Total Labour Hours - This column displays the total hours logged for the 
MO document based on S/C shop transaction entries for the given date 
range.     
 
Total Material Cost - This column displays the total cost of materials 
issued to the MO document based on date range entered.  This is based 
on M/F Issuance transaction in the Manufacturing Order (M/F) module. 
 
% Contribution - This column shows the percent contribution of the 
selected MO document versus the batch total.  This is used to calculate 
the % amount to be allocated for the MO document. 
 
Amount to Allocate - This column shows the amount value of resource 
costs to be allocated to the MO document.  It is calculated as % 
Contribution multiplied by the Resource Cost to Allocate amount.  
 
Post - This action button allows you to save and post the cost allocation 
details.  Depending on S/C Options setting, posting can generate G/L 
entries in Accpac G/L as well as update MO actual costs in M/F MO Entry 
transaction window. 
 
Close - This action button allows you to close the Cost Allocate by Period 
window.   
 

Posting a Cost Allocation by 
Period transaction 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

To post a cost allocation by period transaction -  
 

1. Open the S/C Cost Allocation by Period window. 
2. In the Allocation Number field, click on the New icon to create a 

new Cost Allocation batch record. 
3.  You have the option to edit the transaction by clicking on the 

date icon in the Transaction Date field. 
4. You have the option to enter batch description and references 

in the Description and Reference text fields. 
5. In the Resource Code field, select the resource for which costs 

are to be allocated. 
6. In the Date From-To range, enter the range of date to 

determine the scope of MO and shop transactions to be 
included in the cost allocation. 

7. In the Resource Cost to Allocate field, enter the resource cost  
amount to be allocated. 

8. If the resource cost is to be allocated by shop labor, click on the 
By Labour radio button. 

9. If resource cost is to be allocated by MO material cost, click on 
the By Material radio button. 

10. To generate cost allocation entries, click on the Arrow action 
button. 

11. To save and post the Cost Allocation by Period transaction, click 
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on the Post action button. 
12. Click on the Close action button, to close the S/C Cost Allocation 

by Period transaction window.    

Related Topics Running a MO Shop Cost Query 
 

 


